APPENDIX E
Leave Benefits

1. Personal Leave Days (Code 01)

(2)

(b)

(d)

(e)

()

Employees in the Teachers, Non-Teaching Assistants, Secretaries, Para-
professionals, Food Service Managers, Head Start and Professional/
Technical bargaining units shall be granted three (3) days leave each year
without loss of salary for urgent personal business which cannot be conve-
niently scheduled on other than workdays and for personal emergencies
requiring immediate attention. Employees in the Supportive Services
Assistants bargaining unit shall be granted one (1) personal leave day
each year. Extension of school holidays, or beginning the summer vaca-
tion earlier or extending it later, shall not be deemed personal leave and
may not be taken except in the most unusual circumstances as hereinafter
provided. Application for such personal leave shall be made upon a form
to be furnished by the School District.

If not more than ten percent (10%) of the teachers, one (1) NTA and
one (1) paraprofessional, in a school request leave for a given day, or if
the number requesting leave exceeds the limitations stated above but the
granting of such leave will not interfere with the school’s program, the
employee shall have the right to take the leave.

In the event that the number of employees in a school requesting leave
exceeds the limitations stated above and the employee’s leave will
interfere with the school’s program, the Office of Talent shall determine
whether the leave shall be denied to the employee or employees last fil-
ing such request; provided, however, that if such employee or employees
request the leave because of an emergency, the leave shall be granted.

Except as provided in Sections 6 and 7 of this Appendix, attendance at
the commencement of relatives and friends, absence in connection with
the death or funeral of distant relatives and friends, or in connection with
the marriages of relatives or friends, and appearances in court in a case
in which the employee is plaintiff or defendant, will be treated solely as
personal leave.

The Office of Talent shall also determine whether or not the request for
personal leave which has the effect of extending the school holidays, or
beginning the summer vacation earlier or extending it later, shall, under
most unusual circumstances, be granted.

If a ten (10) month employee has accumulated thirty (30) days or more
in his/her personal leave bank he/she shall be allowed to use up to a
maximum of two (2) additional personal leave days from his/her bank
per year.

Personal Illness Leave (Code 04)

Personal Illness leave shall be provided in accordance with School District
policy.




(i) An employee returning from parental leave within two (2) years,
calculated from the first day of the eighty-nine (89) day parental
leave, is entitled to return to the former school if a vacancy exists. If
such employee is not assigned to her former school, she shall be
considered as having received a forced transfer. Teachers and secre-
taries shall be assigned in accordance with the Assignment and
Transfer provisions of this Agreement.

(ii) Aneligible employee who is granted an eighty-nine (89) day parental
leave that expires after May 1 may choose to extend such leave to
the end of the school year.

(iif) At least twenty-one (21) days prior to the expiration of the initial
two (2) year parental leave; an employee may apply for an extension
of the parental leave. The entire parental leave shall not exceed a
total of four (4) years from the first day of the eighty-nine (89) day
parental leave. If the employee uses this extension, he/she loses his/
her entitlement to return to his/her former school as well as his/her
school seniority. An adjustment shall be made from his/ her system
wide seniority for the total period of the parental leave.

(b) Adoption Leave. Those employees eligible for parental leave who adopt
children shall have an equal leave available to them as employees who
give birth to a child — up to four (4) years, even if adopted child is over
eighteen (18) months.

6. Funeral Leave (Codes 01,11-15,32,41,42)

(a) Active employees in the Teachers, Non-Teaching Assistants, Secretaries,
Paraprofessionals, Food Service Managers, Head Start, Professional/
Technical and Supportive Services Assistants bargaining units shall be
eligible for the following funeral leaves:

() Fordeath of a parent, spouse or a child, the employee shall be entitled
to take up to five (5) working days, including the day of the funeral,
to be taken within ten (10) working days of the death.

(ii) For death of a sister, brother, grandparent, grandchild, or resident of
the same household, the employee shall be entitled to take up to
three (3) working days, including the day of the funeral, to be taken
within ten (10) working days of the death.

(iif) For death of an aunt, uncle or first cousin, the employee shall be
entitled to take off the day of the funeral.

(iv) For the death of a distant relative, the employee shall be entitled to
take off the day of the funeral by using personal leave or a day off
with one-half (12) pay.

(v) For a period of mourning, the employee shall be entitled to take off
up to five (5) days at one-third (%) pay, upon production of a letter
from the head of the employee’s congregation.

(b) Relationship by marriage is treated the same as relationship by blood.




